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" CRITERIA FOR IDENTIFIED RECORD COLLECTIONS TO BE 

CONSIDERED FOR ROIL MICROFILMING 

(.Us© Form 3239? Microfilming Proposal for Evaluation) 

Pleas© report ons 

1. All collections which consist of new computer-produced documents 
(print outs, reports, etc.) that are currently destined for storage 
for periods in excess of two years. These documents are particularly 
well suited for high speed, low cost, microfilming by utilizing 
Computer Output Microfilm (COM) processing, 

2* All collections which are currently active and will remain so for 
at least two years regardless of their disposition thereafter, 
provided that the file organization is sequential, chronological, 
or that when the file is closed any new records will be added onto 
the end and not interfiled. 

3. Collections containing files which will become inactive within the 
next two years and will be retained thereafter for at least eight 
years. 
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MICROFILMING PROPOSAL FOR EVALUATION 


TITLE OF FILE (or brief description) 


CUSTODIAN OF FILE 


OFFICE 


EXTENSION 


FILE LOCATION ({loom No. and Building) 


PRESENT-VOLUME'*' (ou^f t.) 


I IQS 


REC. CENTER 


NUMBER OF REFERENCES PER MONTH 


HQS 


REC CENTER 


SIZE OF RECORD 







LEGAL 


MAPS 
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ENG. DRAWINGS 

1 CO ! ~ t 1 


ADP TAB PAPER 


OTHER (specify) 


ESTIMATED ANNUAL DEPOSIT (cu. ft) 
■TO THE RECORDS CENTER ' 


IN OFFICE SPACE 


RETENTION PERIOD OF FILE 


IS FILE ON RECORDS CONTROL SCHEOULE 


SCHEDULE NO. 


1'N CENTER 


ITEM NO. 


YES 


NO 


CONDITION OF FILE 


GOOD CLEAR COPY, UNFASTENED, ONE WEIGHT AND SIZE AND 
COLOR OF PAPER 


POOR COPY, STAPLED, ACCO FASTENED, VARIOUS WEIGHTS, 
SIZES AND COLORS OF PAPER 


REMARKS 


SIGNATURE OF RECORDS OFFICER 















Ha kg and Model 
Price 


Overall size - Height 
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Width 


Dept h 


m 

De sj^jurface Occupied - ITTdth 


Weight 


Depth 


Hagni f i cat i on 


Image Rotatj on_ 


Screen STze - Height 
Width 


l£lllg BR IGHTNESS - ComfnrraKlw 
readable regardless of machine 1 ! 
pos i t ion. 


_ image brightness adl usta'Fi~ 

J M SHARPNESS - Antl-refierri»n 
coated or tinted. 


_ J* an tint be eas t ly changed^ 
Flat fiela without "edge faff 
off" of image or N hot spot. 11 


Good depth of focus and depth 
of field. 


VI EWING CONVENIENCE^ - Adf>q., a fp" 
— ^ igwlng from various angles. 


Carr ier Size - Width 


Depth 


Accepts T abfs jze Microfich e^ 
Accepts A pertuTe CarH 
Accepts Ro fT~ Film 


Accepts CaTtridqe 


ER DESIGN - Easy to load and 
-Unload various formats efflcl ^nriy 

Glass D la tp wnl narnk 1 ^ I *1 i 


— — — * ; v "ip ci i iwier 

Glass plate vulnerable in load- 
ing position. 

Hccepts 2 tab-size flche stmul-’ 


taneous ly. 


EASE OF SCANNING - Control c 
mit one-hand operations left or 
_r ight hand . 


PROTECTION - Film always 
_ protected by glass plates. 
■uVl. PROTECTION . Screen 
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$400 


-221L 


_1£ 


18” 

25” 
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.2 levels 


white 
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2 levels 


Yes 


Yes 


Yes 


7-1/2' 
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Yes 

Yes 


Yes (ada ptor ) 


No 


Yes 


No 


“7-3/8* 
T" 


Yes 


Yes 


No 


No 


-No 


Yes 


No 



Yes 


Yes 



Compact 
Loty cost 
Good Indexing 
Adapts AC & RF 


SADVANTAGES 


M" Screen 


Dual Image Projection 
Screen 


Size 

High Cost 
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